PhDs THESIS HANDBOOK
TABLE OF CONTENTS
1.0 GENERAL REQUIREMENTS OF PhD RESEARCH THESIS
1.1 Intraduction
1.2 Quality Requirements of PhD thesis
1.3 PhD Thesis Research Prerequisites
1.4 The Role of the Supervisor in PhD Thesis
1.5 The Research Proposal
1.6  Submission of the Final PhD Thesis

1.7 Format and Type Reguirements

2.0 PhD RESEARCH THESIS FORMAT
2.1 The Front Matter
2.2 The Abstract

2.3 The Body or Text

3.0 THEBODY OF THE PhD RESEARCH THESIS
3.1 Chapter 1: Introduction

3.2 Chapter 2: Literature Review

3.3 Chapter 3: Methodology

3.4 Chapter 4: Results or Findings

3.5 Chapter 5: Discussions, Conclusion and Recommendations

4.0 DOCUMENTATION OF SOURCES
4.1 Documentation Styles

4.2 The APA Style



5.0

6.0
6.1
6.2
6.3

PLAGIARIM PhD THESIS

APPENDIX

Appendix A: First Title Page (Cover Page)
Appendix B: Second Title Page

Appendix C: Students Declaration

1.0 GENERAL REQUIREMENTS OF PhD RESEARCH THESIS

Eligibility of Registration

1. The following shall be eligible to apply for registration for the degree of Doctor of

Philosophy in the University:
Either i) a holder of Master’s degree from the Jomo Kenyatta

University of Agriculture and Technology
Or ii) a holder of a Master’s degree or equivalent academic

Qualifications.of another recognized institution. =
Or iii) a candidate who is registered for MSc. and whose

Registration has been upgraded.
In either case the applicant should be able to produce evidence, to the satisfaction of
senate, of his capacity to carry out original research.
Subject to the approval of Senate, Faculties, Schools, Institutes and Centres may
formulate regulations requiring applicants to have obtained such academic or
equivalent qualifications as are considered necessary for registration within the
academic area of interest of the Faculty, School, Institute and Centre and may require
applicants to submit to such tests or interviews as the Faculty regulations permit.

Submission and Processing of Applications
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4.

Applications shall be submitted to the Board of Postgraduate Studies on the prescribed
forms.

In submitting an application, an intending candidate shall submit for approval of the
Faculty Board concerned and the Senate, a study or research proposal not exceeding
twenty (20) (double spaced) typed pages excluding bibliography and appendices and the
place at which he intends to carry out the study or research.

All applications for registration shall be processed in the first instance through the
relevant Departmental Postgraduate Studies Committee and then Faculty Postgraduate
Studies Committee (FPSC). The FPSC shall then forward all such applications with



appropriate comments and/or recommendations to the Board of Postgraduate Studies
provided that the FPSC shall report to the Faculty Board.

6. Before recommending a candidate for registration, the Faculty, School, Institute and
Centre concerned shall satisfy itself that:

i. The proposed field of study is academically sound and can successfully be
pursued under the supervision of the Jomo Kenyatta University of Agriculture
and Technology.

ii. There exists adequate opportunities for consulting his supervisor{(s).

iii. There exist adequate academic facilities and resources for effective research.

Form and Duration of Registration

i.  Minimum Duration
A candidate registered for the Degree of Philosophy shall carry out a
programme of original study or research over a minimum period of three(3)
academic years after the date of registration or after completion of any
required coursework and examination and shall submit a thesis based on the
study of research done.
Provided that for part-time candidates the minimum period shall be five (5)
academic years

ii. Maximum Duration
No candidate for the degree of Doctor of Philosophy shall be registered as a
full-time student for more than seven (7) academic years without submitting
his thesis, except by permission of senate.

7. Subject to the approval of senate, Faculties, Schools, Institute or Centres may require
the candidate to attend such a course or courses in the candidate’s academic area of
study or to endow the candidate with specialized skills or knowledge to assist him in his
study or research. Performance in courses offered may be assessed.

8. On the recommendation of the Faculty Board concerned and within the first two years
from the time of registration, the senate may permit a candidate to change his
registration status from a part-time student or vice versa once only, in which case
regulation 7(ii) above shall apply to such a candidate as initially been admitted to the
status he now seeks.

Conduct of Studies and Supervision

9. A candidate registered in accordance with these regulations shall be required to pursue
his programme of study under the supervision of academic staff appointed in that
capacity by senate on the recommendation of the Faculty Board concerned and the
Board of Postgraduate Studies.

10. Candidates shall be required to consult their supervisor(s) or co-supervisors at least
once every month and to submit prescribed quarterly report forms available in the BPS
every month and every six months for part-time candidates to the Dean/Director of the



11,

12.

13.

14.

15.

16.

1z,

18.

Faculty, School, Institute, or Centre through the supervisor(s) and chairman of the
Department with a copy to the Director, BPS.

Each candidate shall be required to give a minimum of four (4) seminar presentations
on a regular basis. The frequency of such seminars shall be determined by the
Department. Seminar presentations are to enable the Faculty, School, Institute or
Centre and the supervisors to assess the candidate’s progress more effectively and to
keep candidates in constant touch with their respective Faculty, School, Institute or
Centre. Proof of successful presentation of seminars shall be required for submission
of Thesis.

Recommendations on the appointment of supervisors shall be processed in the first
instance by Departmental Boards and forwarded to the faculty Postgraduate Studies
Committee. The recommendation shall then be forwarded to the BPS. Provided that the
FPSC shall report periodically such to the appointments to the senate. The minutes of
the meeting in which the recommendations were made must be presented to the
Director, BPS.

Before recommending the appointment of any supervisor, the Faculty Board shall satisfy
itself that the proposed supervisor is competent in the subject area and field of research
in which the candidate proposes to work.

Where a supervisor is appointed from outside the university, such a supervisor should
show evidence of competence in the area of study through publications produced since
obtaining his higher degree, as indicated in a curriculum vitae. Such evidence should be
requested only once form the respective external supervisors.

Normally, two supervisors will be appointed for each candidate, one of whom must be
among the academic staff in the Department. However, Faculty Boards may appoint
additional supervisor(s) as they may deem necessary in individual cases.

Allocation of students for supervision to academic members of staff should be done in
a fair and equitable manner taking into consideration the area of specialization,
funding, teaching load and other related research activities.

It shall be the duty of each of the supervisors to guide and supervise the work of the
student in so far as it relates to the programme of study. In Particular, a supervisor shall
be required to:

i.  Maintain constant and effective contact with candidate(s) assigned to him.

ii.  Certify at the end of every three months on the prescribed forms that the
candidate has received supervision. The candidate should also certify that he
has adequate supervision,

iii.  Inform the BPS through the relevant FPSC and Faculty Board at once, if in his
opinion a given candidate is unlikely to teach the standard required for the
award of a Ph.d degree.

Where the performance of a candidate is considered unsatisfactory as shown by:

Either i) failure to consult the supervisor as required under Regulation 11

Or ii) the receipt of an unsatisfactory report from the supervisor(s) under Regulation
17(iii) then the candidate shall be given a written warning by the Dean, copied to the
Director Board of Postgraduate Studies to the effect that, unless he shows signs of

improvement within three months, he would be considered for de-registration. A
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recommendation for de-registration shall be made to the senate through the BPS only
after receipt of two consecutive negative reports following the warning.

In the event there is a disagreement between the student and his/her supervisor(s) or
between his/her supervisor(s), the School Post Graduate committee shall appoint an
arbitration committee to arbitrate on the matter.

Submission of the Thesis and Examination of the Candidate

20.

21.

22,

23,

At least three months before a thesis is submitted with the approval of all the
supervisors, a candidate shall give notice in writing to the Director of the BPS with
copies to the dean/Director of the Faculty, School, Institute and Centre and Chairman of
the Department and an abstract outlining the general scope of work.

Every thesis submitted for examination shall be in six(6) copies and in loose binding
form, and must include a declaration by the candidate confirming that the thesis has not
been submitted for a degree in any other institution of higher learning and that the
contents of the thesis are the original work of the candidate. Every thesis shall bear the
signature of the supervisor(s) indicating that the thesis has been submitted with his
knowledge.

The final version of thesis (6 copies) after examination and approval for the award of the
degree must be bound form. All six copies shall remain the property of the Jomo
Kenyatta University of Agriculture and Technology.

A thesis submitted for the degree of Doctor of Philosophy must make a distinct,
significance and substantial contribution to the knowledge and show understanding of
the subject and display originality of thought. It must also include a complete
bibliography or references to the materials used in its preparation, whether published
or otherwise; and it must also conform to the regulations for the submission of thesis of
the Jomo Kenyatta University of Agriculture and Technology.

24. The DPSC shall, on the recommendation of the Board of the Faculty, Institute , School,

Z5.

or Centre concerned , appoint in respect of each candidate presenting a thesis, a Board
of Examiners consisting of:
i.  Dean/Director of the Faculty, School, Institute or Centre or his/her competent
representative;
ii. An External Examiner;
iii. Two internal Examiners one of whom must not have supervised the candidate ;
and
iv. Two other persons competent/conversant in the discipline related to the
candidate’s area of research, at least one of whom should be external to the
Department; and
v.  The Director of the Board of Postgraduate Studies or representative.
The External Examiners and the Internal Examiners shall each be required to submit to
BPS within two (2} months of submission of the thesis, an independent written
assessment of the thesis indicating:
i.  The scope, form, character of the
ii. Whether or not the thesis is adequate in form and content;



26.

27.

28.

29.

30.

31.

32.

ii.  Whether or not the thesis reflects an adequate understanding of the subject and
displays original thought;

iv.  Whether or not the degree should be awarded;

v.  Any corrections to be made before the award of the degree;

vi. Whether or not the thesis makes a distinct, significant and substantial

contribution to the existing knowledge.

The examiners must acknowledge receipt and acceptance to examine the thesis within
two (2) weeks of submission of the thesis failure to which the thesis shall be recalled
within two (2) months.
Within a month of the receipt of all the examiner’s reports, the BPS in the consultation
with the Dean/Director of the Faculty/School/Institute/Centre concerned shall convene
a meeting of the Board of Examiners at which the candidate’s defense shall be
considered. Provided that where an external examiner is not able to attend, his report
shall suffice.
A consolidated report and appropriate recommendation shall be prepared for
submission to senate through the BPS within two weeks.
Candidates shall be required to present themselves for oral examinations and the Dean
shall inform them of the time and place of the meeting of the Board of Examiners.
Provisional results shall be released to the candidate after the meeting only where the
recommendations of the Board of Examiners is unanimous.
Where the recommendation of the Board of Examiners is unanimous for or against the
award of the degree, and where such unanimous recommendation is consistent in all
respects with the reports of the external examiner and the results of an oral
examination, the Director of BPS shall forward such recommendation to the Vice
Chancellor for approval on behalf of the senate.
Where the recommendation of the Board of Examiners is not unanimous or the
recommendation is not consistent in material purpose with the matters referred to in
the regulation 22 above, it shall be referred to the full Board of BPS for an appropriate
recommendation of the Senate.
The Senate may, on the advice of the Board of Examiners and BPS, permit a candidate to
correct/re-submit a thesis for re-examination. The period of re-submitting the thesis
shall four (4) for minor corrections and eight (8) months for major corrections. Re-
submission shall be within twelve (12) months and shall be subjected to the normal
Senate processing.
A thesis accepted by the Jomo Kenyatta University of Agriculture and Technology and
subsequently published in part or in whole and whatever form, shall bear the inscription
“work forming part of the requirements of the degree of Doctor of Philosophy of the
Jomo Kenyatta University of Agriculture and Technology”



SCHEDULE IV (b}
PROVISIONAL REGISTRATION

Any person intending to pursue a Degree of Master of Science or Doctor of Philosophy
by research work only shall apply in the first instance for provisional registration as a
research student.
The applications to be processed in the first instance through the Department
Postgraduate Studies Committee (DPSC) in consultation with the proposed supervisor
provided that the School/Faculty Postgraduate Studies Committee (FPSC) shall consider
the applications and then pass the comments/registration to the Board of Postgraduate
Studies.
The School/Faculty Postgraduate Studies Committee may recommend an application
provided that:

i.  The candidate is well fitted and qualified to conduct work for research degree

ii. The branch of study proposed is academically sound and may be successfully

pursued within the Faculty, School, Institute or Centre
iii. Supervision will be available and access to adequate research facilities will be
obtained.

Tuition fees will be paid at the same rate as paid by Doctor of Philosophy or Master of
Science by course work and thesis candidates.
Normal supervision of candidates will be carried out
That the candidate will have access to University facilities just as Ph.D and M.Sc.
research candidates.

Supervision of Provisionally Registered Research Students

L

8.

10.

It shall be the duty of the supervisor to:

i. Generally advise and supervise the candidate’s work and in particular to advice
the candidate on courses of instruction and classes if any which he or she should
attend

ii. Assist a candidate when satisfied with his/her competence in the selection of a
subject for his/her thesis after adequate literature review and course attendance
(if any)

The supervisor shall submit to the BPS through DPSC and FPSC a quarterly progress
report on the students every three months from the date of provisional registration. In
particular the supervisor shall inform the BPS

Promptly if he/she is of the opinion that a candidate is unlikely to reach the standard
required for the admission to the status of the degree programme sought for

It shall be the duty of the provisionally registered student to pursue any course of study
preliminary to research as recommended by his/her supervisor

The status of a research shall normally be for one(1) academic year at which time the
candidate is expected to be sufficiently prepared to apply for and obtain change of
status to Ph.D. and M.Sc. by research student



11. A provisionally registered research student shall cease to hold such status if:
i.  He/she shall not have successfully change to another status (M.Sc./Ph.D student)

after provisional registration
ii. BPS after consultation with the supervisor, the DPSC and the FPSC have deprived

the student of such status
12. It is expected that by the end of the first year the topic or the goal of the student’s
research is clearly defined that the student has the necessary background, knowledge,
and that the required resources are available.

Change of status from M.Sc. to Ph.D.

13. Candidate who has held the status of research student may apply to BPS through DPSC
and FPSC for change of status to student of Doctor of Philosophy from Master of Science

14. Such application shall be accompanied by:

i. A statement from the supervisor approving the proposed subject for a thesis and
stating that he/she considers the candidate well suited to undertake advanced
research.

iil. A written proposal

15. The candidate shall undergo a qualifying test which shall include a seminar presentation
to faculty members.

SCHEDULE IV (c)

COMMON REGULATIONS FOR HIGHER DOCTORATES OF THE JOMO

KENYTTA UNVERSITY OF AGRICULTURE AND TECHNOLOGY OTHER

THAN HONORARY DEGREES

1. The following regulations shall apply to candidates for the Degree of Doctor of Science
in all Faculties, Schools, Institutes and Centres.

2. The following shall be eligible for the award of Higher Doctorate of the Jomo Kenyatta
University of Agriculture and Technology:

i.  Aholder of a Bachelor’'s degree of the University of at least six years standing, or

ii. A holder of a degree of any other University of at least six years standing who
has been admitted by the senate to the status of a Bachelor’s degree of the
University and who, at the time of application, has been associated with the
Jomo Kenyatta of University of Agriculture and Technology in a teaching,
research or other approved role for a minimum of three years.

3. A candidate for a higher Doctorate will normally apply for the Higher Doctorate of that
Faculty, School, Institute or Centre in which the subject for his previous degrees would
have been studied, but in certain cases the senate may permit a candidate to apply
within the purview of that other faculty. ’



. A candidate for a higher Doctorate may make application at any time for the Degree and
must submit evidence of his qualifications and a bibliography of published work in
internationally recognized journals or books containing original contributions to
knowledge. A Higher Doctorate is awarded only for original published work such as
would give a candidate authoritative international standing in his subject.
. Subject to the recommendation of the Faculty, Institute, School or Centre concerned ,
the BPS will consider the application and if approved request the candidate to submit
three copies of each such printed contributions as he may desire to present together
with three copies of a thesis of not more than5,000 words. The thesis, which must
comply with the “Regulation for submission of thesis for Higher Degrees of the Jomo
Kenyatta University of Agriculture of and Technology”, must give a brief, unifying
account of the printed work submitted and indicate its significance, Where a part of the
work submitted is not in the candidate’s sole name the candidate must provide written
evidence of whether his own part in the work, if any, has been submitted for a high
degree of this or any other University by himself or any of his collaborators. All three
copies of the printed works and the thesis shall remain the property of the University.
. The senate, on the recommendation of the Faculty Board concerned, shall appoint for
each candidate a panel of examiners not less than three in number. At least one of these
shall be external to the University. The examiners may require the candidate to present
himself for interview and may consult with other authorities to satisfy themselves of the
quality of the work submitted.
. The examiners shall submit a joint report and make recommendation on the award o
the Higher Doctorate or otherwise, to the senate.
. A candidate who fails to qualify for the award of a Higher Doctorate will be allowed to
re-apply for the same degree within five years.

SCHEDULE V
REGULATIONS FOR PREPARARTION AND THE SUBMISSION OF THESIS
FOR HIGHER DEGREE OF THE JOMO KENYATTA UNVERSITY OF
AGRICULTURE AND TECNOLOGY

1. These regulations are supplementary to the University regulations for individual
higher degree; the latter, in each case, provides that the thesis shall be
submitted, after due notice, to the Director, Board of Postgraduate Studies (six
copies) and that, if the degree is awarded, each copy shall remain the property
of the University.

2. The thesis must be type-written or printed on good quality of A4 size (210 x 297
mm). The type must be double spaced and on one side of the paper only. The
minimum font size should be courier 10 cpi or universal scalable 12 cpi or
equivalent. Copies must be clear. There should be a 50mm margin on the left
hand and a 25mm margin on the right hand side of the paper. Typing should
begin about 40mm from the upper margin and there should be a 25mm margin
at the bottom of the page. Pages should be numbered consecutively and the
number should appear just below the center of the upper margin. Special
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techniques in presentation may be necessary in Mathematics, and, in some
disciplines. Candidates must consult their supervisors in this matter.

The front {title) page must be arranged as follows:

Full name of the candidate

Then “A thesis submitted in (partial)*fulfillment for the Degrees of (insert name
of degree) in the Jomo Kenyatta University of Agriculture and Technology. This
statement should appear at the middle of the page.

The year

(The whole title page should be symmetrically arranged).

The second page must contain in the order indicated below:

i. Asigned declaration by the candidate with the following statement:

“This thesis is my original work and has not been presented for a degree
in any other University”

ii. A signed declaration by each of the university supervisors with the
following statement; “This thesis has been submitted for examination
with my (our) approval as University Supervisors(s)”.

The third page of the thesis (and following if necessary) should contain a table of
contents with page numbers.

A summary of the contents of the thesis not exceeding a thousand words should
follow, beginning on a new page.

Tables, text, figures, diagrams, and plates should be numbered in separate
sequences and should be cited by number of the text. Each table, text figure,
diagram and plate should have a full caption. Text figures and diagrams should in
general be reproduced by photographic or similar means. There should be a
60mm margin around all text figures, diagrams and plates, and all lettering must
be in stencil or its equivalent.

Literature must be cited by author and date or by number in the text, and a list
of references must appear at the end of thesis. Departments may vary in the way
they should like literature cited and candidates should consult their supervisors.
Each copy of the thesis to be bound in black. Advice might be sought from the
University Librarian in this matter.

i. The spine of the thesis should be embossed in gold with surname and
initials of the candidate, the degree for which the thesis is being
submitted, and the year. The writing should read from the bottom to the
top of the spine

ii. The top cover should be embossed in gold with the title, author, degree
(including and University) and the year of submission.

Candidates should consult their supervisor if they require any advice on any
matter concerning the form of a thesis not covered by these regulations. )
. The word “partial” is only to be used if there are other parts in the degree

programme
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